
How to easily create your 
public notice with Quick Ad Creator

To begin, visit www.quickadcreator.comSTEP 1

Click here                   

STEP 2

Please fill out the registration form and choose the appropriate user type. 
Then click register. 
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CAUTION:  To prevent users from creating duplicate company registrations, please check to make 
sure no one else in your organization has already registered your organization.  If your organization 
is already registered, you can be added as a user by the person who originally set up the account.



STEP 6

STEP 7 Select your publish dates. Only the dates in grey are available.

STEP 8 Select Affidavit type  (If required).

STEP 4 Organizations Only: Click on the Organization tab on the left, fill out the Organization 
info and click “submit”. (This step will only have to be completed once)

Click on:                    , and select the appropriate drop down menu, 
and click “next” *LLC Customers skip to step 5ASTEP 5

You will receive a confirmation via email. 
Please click on the hyperlink to confirm your email. 
*Gmail users — please check your spam folder, found under “more”.

STEP 3



STEP 6

STEP 7 Select your publish dates. Only the dates in grey are available.

STEP 8 Select Affidavit type  (If required).

Public Notices: Copy and Paste your ad copy from your original document 
(word or text) into the text box on the left. You may edit your copy in the box 
on the left — changes will appear in real time in the box on the right. 
When your ad has been proofed, click “Next”.
CAUTION:  Please make sure your original document is single spaced. Documents that are 
double spaced will result in a public notice that is double spaced.



STEP 7A Choose your publish dates - the six weeks will automatically populate, 
once you have chosen the first date.

STEP 8A

STEP 9A

STEP 5A (LLC FORMATION NOTICE CUSTOMERS ONLY)

STEP 6A Complete the template with your LLC information. Your ad will be 
auto-generated on the right with the correct legal language. If you 
prefer to use your own legal language, click on “custom notice”

STEP 9 Review Invoice details and hit “submit”. Your invoice will arrive via email. 

Please click here to indicate that you have reviewed your notice for 
accuracy and acknowledge that this is how it will appear when published.



STEP 7A Choose your publish dates - the six weeks will automatically populate, 
once you have chosen the first date.

STEP 8A

STEP 9A Review Details and click  “submit”.

Your affidavit will be emailed to you within 7 days following the 6th
and final publication date.

Please click here to indicate that you have reviewed your notice for 
accuracy and acknowledge that this is how it will appear when published.



STEP 10A
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Need more help? 
email us: support@nynewspapers.com

Ask Me Anything webinars are offered every Monday and Thursday @ 11 am

https://us02web.zoom.us/j/85723513533?pwd=d1FTZjlqK0liQUtzWnFjSWtIZUlPQT09 

Important payment information:  
Your invoice number MUST be included on your check to ensure that your 
payment is properly credited.

Fill in the payment information, and click on the payment button. 
Your receipt and confirmation will be emailed to you immediately.


